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In thisIn this 
economyeconomy,



I have one word for youI have one word for you…



And it’s not “plastics”!And it s not plastics !
A company might have had three back‐office 
jobs before the recession, Altig [research 
director at the Federal Reserve Bank of 
Atlanta] said. Only one of those jobs might 
have required computer skills. Now, he said, 
"one person is doing all three of those jobs —
and every job you fill has to have computer 
skills.“

‐‐ Associated Press, 10/12/10



SpecificallySpecifically…
Application Number of Postings (out of 1497)

Microsoft Office 566

Microsoft Word 676

Microsoft Excel 713Microsoft Excel 713

Microsoft Outlook 394

Microsoft PowerPoint 303

Microsoft Access 92

Adobe Acrobat 45

Intuit QuickBooks 148



Job Training & Placement ProgramJob Training & Placement Program

• AdministrativeAdministrative 
career focus

• Microsoft OfficeMicrosoft Office 
and Intuit 
QuickBooks

• MOS Certification

• Support services• Support services



Technology CenterTechnology Center

• Computer BasicsComputer Basics

• Office 2007 
B h UBrush‐Up

• Open access
• English as a 
Second LanguageSecond Language



Other ResourcesOther Resources

• Los Medanos• Los Medanos 
CollegeCollege

• Adult Education
• Job Training List



I have one word for youI have one word for you…



And a few more wordsAnd a few more words…

healthcare hospitality greenhealthcare, hospitality, green 
construction and retrofitting, 
and clean energy



Final wordsFinal words

Th k !•Thank you!
• opportunityjunction.org

f b– Sign up for Job Training program
– List of other job training resources
– Sign up for Computer Basics/Brush‐Up
– Get our bimonthly email newsletter
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